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I.  PREAMBLE 
A.  MISSION STATEMENT 
 
 The National Archives Workshop is committed to helping Alcoholics 
Anonymous Archivists  working within the service structure of Alcoholics 
Anonymous who are also bound by the spiritual principles of our Fellowship.  
Adopted in 1997. 
 
B.  SCOPE 
 

These Planning Guidelines are based on prior National Archives 
Workshop experience.  These Guidelines are meant to be suggestive only 
except where specific requirements are noted. 
 

In the spirit of Unity and Service, the Twelve Traditions and applicable 
portions of the Twelve Concepts of Alcoholics Anonymous also guide the 
Workshop.  Strict adherence to the Twelve Traditions and the Twelve 
Concepts should occur wherever possible when actions are covered by the 
Twelve Traditions and the Twelve Concepts.  These areas are noted with an 
asterik (*) for your assistance. 
 

Final approval of the content of each National AA Archives Workshop 
Advisory Committee Agenda and gratuities allowable rests with the National 
AA Archives Workshop Membership Body. 

 
C.  NATIONAL AA ARCHIVES WORKSHOP STATEMENT OF PURPOSE 
 

The National AA Archives Workshop is an open, service oriented 
Workshop hosted on an annual basis by a Host Committee chosen through an 
open bidding process. The Guidelines, Agendas, and overall direction of the 
Workshop are determined by the group conscience of the National AA 
Archives Workshop Advisory and Guidance Committees. 
 

The individual workshops are conducted in an AA Forum format, with a 
specific focus on the open sharing of the experience, strength and hope of 
Archivists, attendees and members of the National AA Archives Workshop 
Membership Body.  Each Workshop intends to renew and energize our efforts 
and foster enhanced communications between AA Archivists and Archives 
Committee members.  We share information, methods, procedures, ethics, and 
our enthusiasm at each Workshop as we continue to gather, grow, and serve. 
 

Consistent with AA's primary purpose, AA Archivists and Archives 
Committee Members try to help the still suffering alcoholic by preserving the 
integrity of both the AA message and the history of the Fellowship for 
current and future members. 

- 1 -



NATIONAL AA ARCHIVES WORKSHOP 
PLANNING GUIDELINES 

 
As our unity, spirit, and support for AA Archives efforts continues to 

grow, develop and prosper, our service encourages further study, attraction 
and participation in AA related matters, and thus we once again successfully 
carry the AA message to the still suffering alcoholic. 
 

II.  WORKSHOP OFFICERS, COMMITTEES AND RESPONSIBILITIES 
 
A.  CHAIR 
 

The Hosting Committee shall choose a Chair.  The Chair: 
 
1. Selects Workshop Co-Chair. 

 
*2. Uses the "Group Conscience" decision making process in all Workshop 

Committee actions. 
 

*3. If conflict arises, the Workshop Chair has the "Right of Decision," 
subject to the National A.A.  Archives Workshop Advisory Committee 
Guidelines. 

 
4. Decides which presenters and participants may be provided with a paid 

package, including registration, room, and meals in conjunction with the 
Host Committee.  We suggest the Committee provide Banquets to 
presenters and participants if a meal package is not offered. 

 
*5.  Makes sure NO items, books, etc. are sold within the parameters of the 

Workshop. 
 
*6. Hires a recorder to record the Workshop. The recorder should be 

provided with a room, and may sell other tapes which relate to 
Alcoholics Anonymous. 

 
a. Advise the recorder of the need to record multiple sessions 

simultaneously. The recorder is responsible for any recording 
expenses incurred, including equipment set up, etc. 

 
B.  CHAIR AND CO-CHAIR 
 

1.  Select Workshop Committee Chairs. 
 

2.  Choose Workshop site. 
 

3.  Prepare Preliminary Budgets. 
 

4.  Determine quantity of flyers and programs needed. 
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5. Invite Guests, Host Area Delegate, GSO Archivist, Regional Trustee, 

Trustees Archives Committee, and Conference Archives Committee 
members to participate. 

 
6. Closely monitor the progress of each Workshop Committee. 

 
7. Are ex-officio members of all Workshop Committees. 

 
C.  SECRETARY 
 

1.  Takes minutes of all Workshop Planning sessions of the Workshop Host 
Committee. 

 
2.  Sends meeting notices to all Committee members. 

 
3.  Sends Workshop dates and contact information to the Grapevine and 

Box 459, five (5) months before the event. 
 
4. At Workshop end, gathers and copies all salient records, exhibits, CDs, 

computer programs, etc. and forwards to National AA Archives 
Workshop Committee Archivist. 

 
D.  TREASURER 
 

1. Is bonded and insured if possible. The National AA Archives Workshop 
Advisory Committee Treasurer must be bonded and insured. 

 
2. Determines location of Workshop P.O. Box in relation to Workshop site. 

 
3. Opens Workshop checking account with seed money from previous 

Workshop Host Committee Treasurer. Checks require at least two 
signatures.  Host Committee appoints persons for second signature with 
approval of the Workshop Chair. (We suggest at least two second 
signature people be appointed). 

 
4. Keeps records of registrations and meals. 

 
5. Deposits all monies received from registrations, etc., on a timely basis. 

 
6. Pays bills, and records all debits and credits for Workshop. 

 
7. Prepares Final Financial Report after the Workshop and forwards it to 

the Treasurer of the National AA Archives Workshop Advisory 
Committee, Guidance Committee and Archivist. 

 
8.  Forwards $1,500.00 seed money of profit to the Chair of the next 

National A.A. Archives Workshop if the Workshop shows a profit upon 
final accounting.  Sends any additional funds on to the local General  
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Service District or Intergroup Archives, District Archives, Area 
Archives, and/or GSO Archives based upon the committee’s informed 
group conscience decision. 

 
9.   Considers refunds for hardship cases and sickness after refund cut-off 

date. 
 

E.  PROGRAM COMMITTEE 
 

1. Develops theme for the Workshop. 
 

2. Plans a format that includes presentations on the theme. 
 

3. Flyers’ heading shall state:      ___-th Annual National AA Archives 
Workshop  

 
4. Flyers should include information about Presenters, hotel rates, 

applicable taxes, registration fee, Banquet cost, non-smoking 
information, Workshop site, directional map, telephone contact 
numbers, registration cut-off date, early bird date, and a note that all 
Workshop attendees must be registered to attend any part of the 
Workshop, including the Banquet.  The flyer should also designate a 
refund cut-off date.   

 
5. Uses first name and first initial of last names on the flyers.   

 
6. Forwards flyer to the Advisory Committee, GSO Archives and General 

Service Conference, with hosting Area’s Delegate carrying Flyer to the 
Conference. 

 
7. Invites the GSO Archivist, and members of Trustees Archives and 

Conference Archives Committees. Makes plans for the Trustee to give a 
Report on GSO Archives developments. Schedules a Friday evening 
session for the GSO Archivist on a topic of his/her choosing. 

 
8. Workshop Chair and Program Committee determine the Presenters.  

When choosing the Presenters, it must be kept in mind that this is a 
teaching Workshop.  Attendees of the Workshop should be strongly 
considered as Presenters. 

 
9. Invite the NAAAW Conservator and Archivist to each year’s program and 

provide reimbursement for travel and housing if funding is available. 
 

10.  Makes early contact with chosen Presenters and confirms availability. 
 

11.  Follows up and confirms with Presenters.  Also, informs the 
Presenters of the expenses the Workshop may reimburse.  Expenses may 
include travel, room, meals, and registration. 
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12.  Informs the Workshop and Registration Chairs and Treasurer of the 
Presenters chosen. 

 
13.  We suggest the following Guidelines for Presenters: 

 
a. Long-Timers Panel - Should consist of members from the Host 

Committee Area as well as attendees who can speak to history and 
not just "tell stories or give a lead."  If a long-timer is invited from 
outside the Host Area, the Host Committee shall determine which 
expenses to reimburse. 

 
b. Keynote Speaker- Must speak on a subject concerning AA History, 

Archives, or alcoholism. In keeping with the Workshop Mission 
Statement, the Keynote Speaker should not give a traditional A.A. 
lead. 

14. Designs Opening and Closing formats for each session, including the 
Serenity Prayer, Anonymity Statement, Lord's Prayer, and other 
details. 

 
15. Contacts Host Area volunteers for Panel Chairs or Presenters.  Makes 

sure each Presentation or Workshop has a Chair. 
 

16.   We suggest the following Program Agenda based upon past 
experience: 

  
A. THURSDAY – Optional.  If Thursday is used, include information on 

flyers. 
 

i.         7:30 p.m. – 8:00 p.m. – Opening. 
ii. 8:00 p.m. – 9:15 p.m. – Speaker Meeting. 

 
B. FRIDAY 
 

i.         7:00 a.m. – 8:00 a.m. – AA Meeting. 
ii. 9:00 a.m. – 12 noon   – Presentation – Archives Basics and 

Archives Workshop                             
iii. 1:00 p.m. -  4:30 p.m. – Preservation/Conservation techniques. 
iv. 6:30 p.m. -  7:00 p.m. – Kickoff Session by Chair. 
v. 7:00 p.m. -  8:00 p.m. – GSO Archivist Presentation. 
vi. 8:00 p.m. -  9:00 p.m. – Long-Timers Panel. 

 
C. SATURDAY 
 

i. 7:00 a.m. – 8:00 a.m.   –  AA Meeting. 
ii. 8:30 a.m. – 9:00 a.m.   –  Bids to host Workshop 2 years out and 

Announcements. 
iii. 9:00 a.m. – 10:15 a.m. – Two multi-track sessions. Host Committee 

chooses subjects. Each multi-track session shall have 
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presentations for folks with all different levels of experience 
on archives or history.  

iv. 10:30 a.m. –11:45 a.m. – Two multi-track sessions. 
 

v. 11:45 a.m. - 1:15 p.m.   – Lunch 
vi. 11:45 a.m. - 1:15 p.m.   – Business Meeting –  

NAW Advisory + Guidance Committees  
vii. 1:30 p.m.   - 3:30 p.m.   – Two multi-track sessions. 
viii. 4:00 p.m.   - 5:00 p.m.   – Host Committee Presents their Archives. 
ix. 6:30 p.m.  – 7:45 p.m.   – Banquet. 
x. 8:00 p.m.  -  9:15 p.m.   – Keynote Presenter(s). 

 
D. SUNDAY 
 

i. 7:00 a.m. – 8:00 a.m.   –  AA Meeting. 
 ii.     8:45 a.m. – 10:30 a.m. –  Business Meeting: 

A. Agenda 
I. Voting on location of next Workshop two (2) years 

out. 
II. National AA Archives Workshop Advisory Committee 

Report. 
III. Old Business. 
IV. New Business:  Items of Interest to AA Archivists  

1. Form responses to proposals under consideration 
by GSO; 

2. Forward ideas to the Trustees and/or Conference 
Archives Committees; and 

3. Any other new business. 
iii.  10:30 a.m. –11:45 a.m.  – Sharing session. 
iv. 11:45 a.m. - 12:00 noon – Passing of Gavel and Closing. 

 
*We suggest all sessions be designed to teach and educate AA Archivists or 
present something about the history of AA.  We also suggest all multi-track 
sessions contain content designed for beginner, intermediate, and 
advanced levels of archives preservation or AA history.  Choice of 
Presenters and subjects is up to the discretion of the Host Committee if it 
follows these guidelines. 

 
F.  REGISTRATION COMMITTEE 
 

1. Sets up staff to prepare envelopes to label, address and mail flyers. 
 

2. Mails flyers to previous Workshop attendees, all Intergroup offices, 
Area Delegates, and Area Archives Committees. 

 
3. Determines, with Workshop Committee, if second mailing of flyer is 

necessary. 
 
4. Prepares a schedule for volunteers at Registration Desk. 
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5. Prepares and distributes pre-registration packets. 
 
6. Registers and keeps track of all registrations and banquets from 

walk-ins. 
 
7.  Distributes Workshop materials. 

 
8. Deposits with the Treasurer all monies received from registration 
action. 

 
9. Transfers Registration files, after the Workshop, to National AA 

Archives Workshop Archivist. 
 

10. Assembles and passes out Registration List on Sunday. Registration List 
should include name, address, Archives affiliation, phone number(s) and 
e-mail address. 

 
11. 3, Section II, Paragraph Forwards copy of Registration List to 

Secretary to forward to National Alcoholics Anonymous Archives 
Workshop Archivist. 

 
G.  DISPLAY / LITERATURE COMMITTEE 
 

1. Obtains existing Archives from the National Alcoholics Anonymous 
Archives Workshop Archivist for exhibition. 

 
2.  Provides tables for participating Archivists and Archives Committees to 

set up their Area's Archives Displays (4x6 tables are suggested). 
 
3.  Sets work schedule for volunteers to set up Archives Display tables, to 

attend during the       Workshop, and to tear down Archives Display 
tables after the Workshop closes.  

 
4.  Makes copies of local Archives available when possible. 
 

*5.  Chair shall only allow participant authors to bring order forms and 
place them, with permission of the Host Committee, on the Registration 
Table, or handout at their session.  Allowances may be made if these 
authors wish to sell books out in central hallways. It is understood the 
Host Committee has no control over, for example, an author renting a 
room for a book signing. 

 
6.   In addition, no commercial displays, book signings, etc. are permitted 

within the parameters of the Workshop.  However, if a presenter or 
participant offers something from his Service Committee or Archives, 
they are permitted to ask for a voluntary Tradition Seven contribution 
to cover their Committee's cost of materials. 

 
7.  Returns Archives to each respective Archivist. 
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8. Provides a set of CDs of the Workshop to the National Alcoholics 
Anonymous Archives Workshop Archivist. 

 
H.  HOSPITALITY COMMITTEE 
 

1. Assigns greeters for each major Workshop session. 
 
2. Hospitality Chair obtains plastic ID Badges with clip-on/pin-on holders. 

 
3. ID Badges should provide the name, city and Archives affiliation if there 
is room. 

 
4. Pre-printed badges should be made for pre-registered participants.  

Walk-up registrants will fill out their badges.  Have pens available.  
 

5.   Offers non-smoking and smoking hospitality rooms if hotel allows 
smoking. 

 
6. Provides volunteers for the hospitality rooms which have coffee and 

other refreshments available. 
 

7. If Hospitality Committee makes its own coffee, buys necessary supplies, 
borrows urns, etc. 

 
8. If hotel furnishes coffee, work through the Coffee Committee Chair for 

signature requirements and payment arrangements. (Make sure hotel 
understands only authorized persons may sign for or order coffee). 

 
9. Turns off phones in hospitality rooms to prevent unauthorized charges. 

 
10. Oversees good housekeeping practices. KEEP IT CLEAN. 

 
11. Each general meeting must be non-smoking.  We suggest Host Committees 

work with the hotel to provide smoking areas if at all possible unless 
the host hotel is all non-smoking. Clearly identify this smoking area.  

 
12. Makes announcements at each general session pointing out the smoking 

section area. 
 
I.  BANQUET COMMITTEE 
 
    1. Meets with hotel and sets menu for Banquet, keeping in mind a 

reasonable price for the Banquet.  
 
    2. Sells Banquet tickets and keeps track of total Banquet tickets sold. 
 
 3. Collects money for Banquet tickets and gives to Treasurer. 
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4. Sets total amount of Banquet tickets available in coordination with the 

Workshop Chair. 
 

5.    Chooses cut-off time for Banquet ticket sales in coordination with Hotel 
and Workshop Chair. 

 
6. Assigns banquet seating and accommodates non-smoking requests if 

possible.  Arranges  
ushers to assist with seating if possible. 

 
7. The Workshop Committee decides if a Banquet Head Table is desirable. 

 
8. Each banquet attendee must be registered for the Workshop. 

 
J.  COFFEE AND TEA COMMITTEE 
 

1. The Workshop Chair designates a person who is responsible to sign for 
all coffee or tea deliveries from hotel service personnel.  If necessary, 
have another person assist with signing for any deliveries.  Make sure 
hotel understands only authorized persons may sign for coffee or tea.  
Make sure hotel understands that under no circumstances will the 
Workshop be responsible for any coffee or tea deliveries which are not 
signed for by an authorized signer. 

 
2. Each authorized signer must keep each receipt he or she signs and then 

turn it into the Coffee Committee Chair as soon as possible after signing 
for a coffee or tea delivery. 
 

3. Coffee Committee members keep an eye on the Coffee and Tea Station(s) 
and advise hotel personnel when supplies are low and need refilling. 

 
4. Makes sure coffee and tea is available starting at 7:00 a.m. through 

10:00 p.m. 
 

5. Matches signed receipts with hotel Master Bill to make sure Workshop is 
not charged for any coffee or tea deliveries it did not sign for. 

 
6.    Note: In determining the approximate quantities of coffee for the 

Preliminary Budget, the following historical data is provided: 5 oz. cups 
-- 25 per gallon, 6 oz. cups -- 21 per gallon. Allow approximately 7 cups of 
coffee per Registrant during the Workshop, excluding the Hospitality 
Rooms. 

 
K.  DECORATIONS COMMITTEE 
 

1. Provides decorations for Workshop. 
 

  2.  Provides decorations for Banquet. 
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3. If the Host Committee makes a Workshop Banner, the Decorations 

Committee sets it up or makes sure the Hotel does. 
4. The banner will be centered behind the Speaker's Platform. 
 
5. The Decorations Committee, in conjunction with the Workshop Chair, 

makes sure the hotel does not use “A.A.” in any of its printing, including 
the room signs for the various meetings, and anything else in public 
areas of the hotel. 

 
L.  SECURITY COMMITTEE 
 

1. Protect all Archives materials and make sure all Attendees are 
registered. 

 
2. Assists Workshop Chair with security needed for any other areas of the 

Workshop, including, but not limited to, the Hospitality Rooms, Archives 
Display Rooms, other exhibits, and functions of the Workshop.  

 
M.  READY SQUAD 
 

1. Has around 5-10 committee members available at all times during the 
Workshop. 

 
2. Assists Workshop Chair with any needed assistance with such as when 

volunteers do not show up as scheduled. 
 

  3.  Helps out with any opportunities to grow or any unexpected 
contingencies which arise. 
 

N.  TRANSPORTATION COMMITTEE 
 

1. Has around 5-10 committee members available at all times during the 
Workshop. 

 
2. Assists with transportation of incoming and outgoing Presenters, 

participants and Attendees whenever possible. 
 
3. Coordinates rides to the airport for attendees with other attendees 

whenever possible. 
 
4. Helps Ready Squad out with any opportunities to grow or any unexpected 

contingencies which arise. 
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III.  ARCHIVES WORKSHOP BIDDING INFORMATION 

 
A.  PRIOR ATTENDANCE, BANQUETS, AND REGISTRATION FEES 
 

1. Consider past Workshop attendance, banquet, and registration fees: 
 
NAW NO. YEAR LOCATION REGISTERED   BANQUETS  REG. FEE  

      I  1996  Akron I             93    
      II  1997  Akron II        125   
      III  1998  Akron III         135  
      IV  1999  Chicago        130  
      V  2000  Seattle         135  
      VI  2001  Clarksville              143  
      VII  2002  San Bernadino       160  
      VIII 2003  Ft. Lauderdale       236  150 
      IX   2004  Murphreesboro     121 
      X  2006  Baton Rouge      117  110    $35 
      XI  2007  Phoenix                     78     66   $35 
      XII  2008  Niagara Falls      190  110   $35 
      XIII 2009  Woodland Hills     135     $35  
      XIV 2010  Macon        125 
 
B.  SUGGESTED BID GUIDELINES 

 
1. We suggest each group willing to bid on the Workshop come prepared 

with the following facts and cost figures to present to the Workshop: 
 
 a. Costs 
  i. Registration- $ __________. 
  ii. Hotel Room- $ __________. 
  iii. Banquet- $ __________.      
  iv. Coffee- $ __________/per gallon 
  v. Ice Cream- $ __________. 
  vi. Other Costs- $___________. 
 
 b. Facts  
  i. Chair-  ____________________________________________. 
  ii. City-  ____________________________________________. 
  iii. Area-  ____________________________________________.      
  iv. Hotel-  ____________________________________________. 

(a)  Size-  Ability to hold 200 people?   Yes______  No  ______. 
(b)  Breakout Rooms – hold two seminars at once?  Yes__  No  

___.  
(c)  Airport Shuttle-   Yes______  No  ______ 

v. Area Support-     Yes______  No  ______  
vi. Archives Repository- Yes______  No  ______  

(a) ___________ miles away. 
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-Please keep in mind that costs should be within the reach of Archivists 
from North America and in the local area.  The Registration Fee should 
be kept low enough to encourage local participants.  

 
3. Dates – The Workshop traditionally is held the last weekend of 

September whenever possible. 
 
4. Goal of Workshop – To have a free exchange of information between 

Archivists from North America and beyond.   
 

5. Other Bids – Each bidder should expect other bids so if your bid 
committee has all of the above information, it will have a better chance 
of getting the bid.  We bid two years out per the group conscience at the 
Tenth Annual NAW in Baton Rouge.  

 
6.  Any supplies and equipment used in or left over from the conservation 

workshop must be shipped to the upcoming National A.A. Archives 
Workshop.  

 
IV.  ADVISORY AND GUIDANCE COMMITTEES 

 
A.  ADVISORY COMMITTEE 
 
 1.  COMPOSITION AND RESPONSIBILITIES 
 
 The Advisory Committee is made up of the Chairs from the four (4) 
previous National Alcoholics Anonymous Archives Workshops and the Chair 
of the upcoming Workshop.  The responsibilities of the Advisory Committee 
include being available to answer any questions the upcoming Chairs or 
Committees may have, make suggestions as to what worked for them when they 
chaired the Workshop, and provide any other comments when asked by the 
upcoming Chairs or Committees.  The Advisory Committee also assists with 
Amendments to the National Alcoholics Anonymous Archives Workshop 
Guidelines and any Motions to Amend the Guidelines. 
 
 2.  MEETINGS AND SPECIAL MEETINGS 
 
 The Advisory Committee meets at the annual National Alcoholics 
Anonymous Archives Workshop to discuss any current Archives issues or 
whatever may affect the National Alcoholics Anonymous Archives Workshop 
or Archives related to Alcoholics Anonymous as a whole in any way.  Three or 
more members of the Advisory Committee may call a meeting of the Advisory 
Committee by sending out a written Notice of Special Meeting to all members 
of the Advisory and Guidance Committees and e-mail Notice of Special Meeting 
to all those on the National Alcoholics Anonymous Archives Workshop 
mailing list at least four (4) weeks before the meeting.  Those calling the 
meeting should also give telephone and e-mail notice of the meeting to the 
members of the Advisory and Guidance Committees. 
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B.  GUIDANCE COMMITTTEE 
 
 1.  COMPOSITION AND RESPONSIBILITIES 
 
 The Guidance Committee consists of the Chairs from the five National 
Alcoholics Anonymous Archives Workshops before the last four Workshops.  
This means that once a past Workshop Chair rotates off the Advisory 
Committee after five (5) years of service, that Chair rotates onto the 
Guidance Committee.  This insures continuity of the principles and purposes of 
the National Alcoholics Anonymous Archives Workshop to help the 
Archivists working within the service structures of Alcoholics Anonymous in 
General Service, Intergroup, Institutions Committees, or Archives Committees 
within the General Conference and Area structure.  Guidance Committee 
responsibilities include being available to answer any questions the upcoming 
or past Chairs or Committees may have, make suggestions as to what worked 
for them when they chaired the Workshop, and provide any other comments 
when asked by the upcoming or past Chairs or Committees.  The Guidance 
Committee also assists with Amendments to the National Alcoholics 
Anonymous Archives Workshop Guidelines and any Motions to Amend the 
Guidelines. 
 
 2.  MEETINGS AND SPECIAL MEETINGS 
 
 The Guidance Committee meets at the annual National Alcoholics 
Anonymous Archives Workshop to discuss any current Archives issues or 
whatever may affect the National Alcoholics Anonymous Archives Workshop 
or Archives related to Alcoholics Anonymous as a whole in any way.  Three or 
more members of the Guidance Committee may call a meeting of the Guidance 
Committee by sending out a written Notice of Special Meeting to all members 
of the Advisory and Guidance Committees and e-mail Notice of Special Meeting 
to all those on the National Alcoholics Anonymous Archives Workshop 
mailing list at least four (4) weeks before the meeting.  Those calling the 
meeting should also give telephone and e-mail notice of the meeting to the 
members of the Advisory and Guidance Committees. 
 

V.  WEBSERVANT AND WEBSITE COMMITTEE 
 

A.  WEBSERVANT 
 
 1.  SELECTION AND RESPONSIBILITIES 
 
 The Webservant is selected from those who are willing to serve who 
have considerable experience in website and internet matters.  It is also 
suggested that the Webservant have a reasonable amount of sobriety, 
preferably five (5) years or more.  The Webservant is responsible for 
maintaining the National Alcoholics Anonymous Archives Workshop website 
at aanationalarchivesworkshop.com.  This includes keeping track of when the  
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domain name and the hosting of the website expire and making sure that the 
domain name is renewed and the hosting of the website continues 
uninterrupted.   

 
B.  WEBSITE COMMITTEE 
 
 1.  COMPOSITION AND RESPONSIBILITIES 

 
 The Website Committee is selected from those who are willing to serve 
who have an interest and some experience in website and internet matters.  It 
is also suggested that the committee members have a reasonable amount of 
sobriety, preferably five (5) years or more.  The Website Committee is 
responsible to assist the Webservant in maintaining the National Alcoholics 
Anonymous Archives Workshop website at aanationalarchivesworkshop.com.  
This includes keeping track of when the domain name and the hosting of the 
website expire and making sure that the domain name is renewed and the 
hosting of the website continues uninterrupted.  These responsibilities also 
include helping the Webservant of each Hosting Committee access the website 
to place their information and flyers on the website.  The Website Committee 
will also include sections on how to negotiate a bid for the National A.A. 
Archives Workshop and the Bid Worksheet These duties include making the 
website as attractive and interesting as the Committee decides based on an 
informed group conscience decision.  This may include photographs of the 
prior archives displays at past Workshops, but none with various people in 
them since that would violate our strong tradition of anonymity which is the 
spiritual foundation of all of our traditions ever reminding us to place 
principles before personalities.  

 
VI.  NATIONAL AA ARCHIVES WORKSHOP ARCHIVIST AND ALT. 

ARCHIVIST 
 

A.  ARCHIVIST AND ALTERNATE ARCHIVIST 
 
 1.  SELECTION AND RESPONSIBILITIES 
 
 We select the NAW Archivist and an Alternate Archivist from those who 
are willing to serve who have considerable experience in archives through 
the service structure of Alcoholics Anonymous.  We suggest the Archivist and 
Alternate Archivist have a reasonable amount of sobriety, preferably five (5) 
years or more.  The Archivist and Alternate Archivist are responsible for 
maintaining the National Alcoholics Anonymous Archives Workshop Archives, 
including keeping an inventory of the archives, and preserving them to the 
best of their ability given the amount of funds provided by the National 
Alcoholics Anonymous Archives Workshop and their experience. 
  
 Funding for the Archivist’s travel and housing be provided by the Host 
Committee. 
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VII.  GUIDELINES EFFECTIVE DATE 

 
A.  ADOPTION OF GUIDELINES 
 

1. These Workshop Planning Guidelines were originally adopted on 
September 27, 2003 at the NAW Business Meeting in Fort Lauderdale, Florida 
by greater than a two-thirds vote of those registered at the VIII National AA 
Archives Workshop.  These Guidelines were amended by a unanimous vote of 
those registered at the X National AA Archives Workshop on September 17, 
2006 at the Business Meeting in Baton Rouge, Louisiana and at the XI National 
AA Archives Workshop on September 9, 2007 at the Business Meeting in 
Phoenix, Arizona. 
 

VIII.  AMENDMENTS TO THE WORKSHOP PLANNING GUIDELINES 
 
A.  AMENDMENT OF GUIDELINES 
 

1. Amendments to these Workshop Planning Guidelines shall be effective 
upon majority approval and acceptance by the National AA Archives 
Workshop Advisory Committee, the Guidance Committee, and 
confirmation by a two-thirds vote of the registered members at the 
Annual National AA Archives Workshop. 

 

IX. NATIONAL AA ARCHIVES WORKSHOP ADVISORY 
COMMITTEE 

 
Gerry Robinson, Chair XV NAAW 
2 Creekside Lane 
Clancy, MT 59634 
(406) 933-5342 
traditionsway@bresnan.net 
 
Ross McConell  Chair XIV NAAAW 
PO Box 170 
Cornelia, Georgia 30531 
(706) 207-2952 
wrmcc@windstream.net 
 
George Remson, Chair XIII NAW 
17040 Sylvester Rd. S.W. 
Normandy Park, WA 98166 
(206) 659-0326 
GeorgeKR53@aol.com 
 
Tom Bator, Chair XII NAW 
106 May Street 
Buffalo, New York  114211 
(716) 895-8461 
Tombat44@aol.com or area50archives@aol.com 



 
Vicki Jo Bigelow, Chair XI NAW 
2602 W. Hayward 
Phoenix, AZ 85051 
(602) 995-7349 
vbigelow@vercodeck.com 
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 Bobby Broussard, Chair X NAW 
18 Hidden Hills Lake 
Arnaudville, LA  70512  
(337) 258-2843 
bobbybroussardaa@gmail.com 
 

X. NATIONAL AA ARCHIVES WORKSHOP GUIDANCE 
COMMITTEE 

 
Thomas  Nelson, Co-Chair IX NAW 
811 Amanda Drive 
Clarksville, TN  37042 
(716) 549-7068 

 
Don Fucik, Chair VIII NAW 
12571 NW Tenth Street 
Fort Lauderdale, FL  33323-3191 
(954) 817-1143 
bluecane@aol.com 
 
Charles Knapp, Chair VII NAW  
331 N Main St #160 
Rice Lake, WI 54868 
(715) 928-1506 
cpknapp@yahoo.com 
  
 
Bob Peden, Co-Chair VI NAW  
188 Brookside Manor 
Goshen, IN 46526  
(574) 875-1741       
         
David Cantrill, Chair V NAW 
13513 85th Ave. N.E. 
Kirkland, WA  98034 
(425) 821-4021 
oldaakepr@aol.com    
 
Rick Tomkins, Co-Chair IV NAW   
360 Highlands Ave.           
Algonquin, IL  60102 
(847) 854-0972 



missionbridge@hotmail.com 
 
Gail LaCroix, Chair I-III NAW 
 
Cuyahoga Falls, OH 44224 
(330) 655-0110 
glacroix@aol.com - 15 - 

 



 


